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1. Introduction 

All children have the right to be safe from harm and abuse. 

Section 175 of the Education Act 2002 places a duty upon this school to safeguard and promote the 

welfare of children. Keeping Children Safe in Education 2018 and the London Child Protection 

Procedures 2018 provide a framework for enabling the school to fulfil its statutory duties effectively 

and efficiently in the best interests of children. 

The Governing Body holds responsibility for ensuring that the safety of the children in this school is 

at all times of paramount importance and recognises the contribution The Latymer School makes in 

safeguarding and protecting children. The Governing Body takes seriously its statutory responsibility 

to do so and recognises that all staff working with children have a full and active part to play in 

protecting them from harm. 

¢ƘŜ DƻǾŜǊƴƛƴƎ .ƻŘȅ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŜƴǎǳǊƛƴƎ ǘƘŀǘ ŀƴȅ ŘŜŦƛŎƛŜƴŎƛŜǎ ƻǊ ǿŜŀƪƴŜǎǎŜǎ ƛƴ ǘƘŜ ǎŎƘƻƻƭΩǎ 

arrangements for safeguarding and promoting the welfare of children are addressed and remedied 

without delay. The Governing Body are responsible for ensuring that the appropriate policies and 

procedures are in place in order for appropriate action to be taken in a timely manner to safeguard 

ŀƴŘ ǇǊƻƳƻǘŜ ŎƘƛƭŘǊŜƴΩǎ ǿŜƭŦŀǊŜΦ ¢ƘŜ DƻǾerning Body will seek advice from and work in partnership 

appropriately with the London Borough of Enfield in fulfilling its safeguarding and child protection 

responsibilities. 

Whilst the Governing Body holds overall responsibility for the child protection and safeguarding 

functions of the school, the day to day operational responsibility rests with the Headteacher. 

For the purposes of this policy children includes everyone under the age of 18. Safeguarding and 

ǇǊƻƳƻǘƛƴƎ ǘƘŜ ǿŜƭŦŀǊŜ ƻŦ ŎƘƛƭŘǊŜƴ ƛǎ ŜǾŜǊȅƻƴŜΩs responsibility. Everyone who comes into contact 

with children and their families and carers has a role to play in safeguarding children. In order to 

fulfil this responsibility effectively, all professionals should make sure their approach is child-centred. 

This means that they should consider, at all times, what is in the best interests of the child. 

The Latymer School is committed to providing an environment where children can play, learn, 

develop and achieve and where they are safeguarded and are enabled to tell or communicate if they 

are being harmed in some way. We are committed to ensuring that all staff are sensitive to issues of 

race, culture, gender, disability and diversity but these issues should never be a barrier to sharing 

and reporting concerns about children. 

All staff including teaching and non-teaching staff, temporary and supply staff, clerical and domestic 

staff, volunteers and staff working on site employed by other services and agencies and those 

working with children and families in the community have a statutory responsibility to safeguard 

and promote the welfare of children and must be aware of and fully conversant with this policy. 

Safeguarding incidents can happen anywhere and staff should be alert to and raise their concerns to 

The Designated Safeguarding Lead (DSL), deputies or the Headteacher. 

All staff and governors will be given a copy of the revised Safeguarding, Child Protection Policy and 

E Safety policy and the Whistleblowing Policy and will be expected to have read and understood 

these documents. 

Because of their day to day contact with children, staff in this school are well placed to observe 

possible signs of abuse in children. 
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{ǘŀŦŦ ƳŜƳōŜǊǎ ǿƻǊƪƛƴƎ ǿƛǘƘ ŎƘƛƭŘǊŜƴ ŀǊŜ ŀŘǾƛǎŜŘ ǘƻ Ƴŀƛƴǘŀƛƴ ŀƴ ŀǘǘƛǘǳŘŜ ƻŦ Ψƛǘ ŎƻǳƭŘ ƘŀǇǇŜƴ ƘŜǊŜΩ 

where safeguarding is concerned. When concerned about the welfare of a child, staff members 

should always act in the interests of the child.  

All staff members should be aware of the signs of abuse and neglect so that they are able to identify 

cases of children who may be in need of help or protection. All school and college staff should be 

aware that abuse, neglect and safeguarding issues are rarely standalone events that can be covered 

by one definition or label. In most cases multiple issues will overlap with one another. 

All staff should be aware safeguarding issues can manifest themselves via peer on peer abuse. This is 

most likely to include, but not limited to: bullying (including cyberbullying); sexual violence and 

sexual harassment; physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise 

causing physical harm; sexting and initiating/hazing type violence and rituals. The Latymer School 

Behaviour Policy and the Latymer Peer-on-Peer Abuse Policy outlines the practices and procedures 

for bullying. 

Knowing what to look for is vital to the early identification of abuse and neglect1. If staff members 

are unsure they should always speak to The Designated Safeguarding Lead (DSL). 

No single professional can have a full picture of ŀ ŎƘƛƭŘΩǎ ƴŜŜŘǎ ŀƴŘ ŎƛǊŎǳƳǎǘŀƴŎŜǎΦ LŦ ŎƘƛƭŘǊŜƴ ŀƴŘ 

families are to receive the right help at the right time, everyone who comes into contact with them 

has a role to play in identifying concerns, sharing information and taking prompt action. 

If a member of staff has a concern, they will need to decide what action to take. If staff members 

ƘŀǾŜ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ŎƘƛƭŘ ǘƘŜȅ ǎƘƻǳƭŘ ǊŀƛǎŜ ǘƘŜǎŜ ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΩǎ ŘŜǎƛƎƴŀǘŜŘ ǎŀŦŜƎǳŀǊŘƛƴƎ ƭŜŀŘ 

immediately. The DSL (and any deputies) are most likely to have a complete safeguarding picture 

and be the most appropriate person to advise on the response to safeguarding concerns. This also 

includes situations of abuse which may involve staff members. The safeguarding lead will usually 

decide whether to make a referral to chƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŘƛǊŜŎǘƭȅ2. 

Lǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ƴƻǘŜ ǘƘŀǘ ŀƴȅ ǎǘŀŦŦ ƳŜƳōŜǊ Ŏŀƴ ǊŜŦŜǊ ǘƘŜƛǊ ŎƻƴŎŜǊƴǎ ǘƻ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘκƻǊ 

the police directly if a child is in immediate danger or is at risk of harm, although it is best practice 

for the DSL to take the lead on early help cases. 

Other options for the member of staff could include referral to specialist services or early help 

services and should be made in accordance with the referral threshold set by the Enfield 

Safeguarding Children Board. 

If tƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ŘƻŜǎ ƴƻǘ ŀǇǇŜŀǊ ǘƻ ōŜ ƛƳǇǊƻǾƛƴƎ ǘƘŜ ǎǘŀŦŦ ƳŜƳōŜǊ ǿƛǘƘ ŎƻƴŎŜǊƴǎ ǎƘƻǳƭŘ 

press for re-consideration. Concerns should always lead to help for the child at some point. 

 

Contextual Safeguarding: 

Safeguarding incidents and/or behaviours can be associated with factors outside the school or 

college and/or can occur between children outside the school or college. All staff, but especially the 

designated safeguarding lead (or deputy) should be considering the context within which such 

incidents and/or behaviours occur. This is known as contextual safeguarding, which simply means 

                                                           
1 Appendix 1 ς Signs of Abuse 
2 Appendix 2 ς Action When a Child has suffered or is Likely to Suffer Harm 
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assessments of children should consider whether wider environmental factors are present in a 

ŎƘƛƭŘΩǎ ƭƛŦŜ ǘƘŀǘ ŀǊŜ ŀ ǘƘǊŜŀǘ ǘƻ ǘƘŜƛǊ ǎŀŦŜǘȅ ŀƴŘκƻǊ ǿŜƭŦŀǊŜΦ /ƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀl care assessments 

should consider such factors so it is important that schools and colleges provide as much 

information as possible as part of the referral process. This will allow any assessment to consider all 

the available evidence and the full context of any abuse 

 

Key Staff ς The Child Protection Team at Latymer3 

The school has a Child Protection team. Appendix 3 outlines the members of staff who hold positions 

within the team. The following roles in the Child Protection team are held by designated members of 

staff: 

1. A named Lead Governor for Child Protection 

2. One named Designated Safeguarding Leads (member of the Senior Leadership Team) 

3. Named staff in school (Deputy Safeguarding Leads) who have been trained to deal with Child 

Protection concerns. They can be approached if the DSL are not available. They can listen 

and advise but would not normally refer on to other agencies. 

It is neither the role nor responsibility of those working with children in the school to assess, 

diagnose or investigate whether a child is at risk of or suffering harm or abuse. It is the responsibility 

of all staff to be aware of the need to report any concerns about a child to the Designated 

Safeguarding Lead as a matter of priority. 

Members of the Senior Leadership Team are available as part of the school cover arrangements for 

out of hours/out of term activities to deputise for the Designated Leads if they are unavailable. Any 

action taken should be shared with the designated safeguarding lead (or deputy) as soon as is 

practically possible. 

 

2. Purpose 

The purpose of our Safeguarding and Child Protection Policy is to: 

Á Maintain an environment where children feel secure and are listened to 

Á Ensure children know that there are adults in the school who they can approach if they are 

worried or in difficulty 

Á Integrate into the curriculum issues about safety and safeguarding so that pupils have a 

strong understanding of how to keep themselves safe 

Á Ensure that all adults working with children in the school community have undergone 

appropriate checks as to their suitability to work with children in line with Department for 

Education (DfE) and London Borough of Enfield Safer Recruitment Guidance 

Á Enable and support good levels of communication between all staff on safeguarding and 

child protection issues 

Á Raise the awareness of all staff of the need to safeguard children and of their responsibilities 

in identifying concerns and reporting them as a matter of priority 

                                                           
3 Appendix 3 ς Child Protection Team at Latymer 
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Provide a framework and procedures so that all staff: 

a) Identify concerns that a child may be suffering harm or abuse or is at risk of suffering harm 

or abuse. 

b) Report those concerns immediately to the designated lead members of school staff. 

c) {ƘŀǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ŎƘƛƭŘǊŜƴ ǿƛǘƘ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ Ǉƭŀƴǎ ƻƴ ŀ ΨƴŜŜŘ ǘƻ ƪƴƻǿΩ ōŀǎƛǎ 

and are vigilant in monitoring these children and recording concerns 

 

Á Ensure that the school has sufficient Designated Safeguarding Lead for Safeguarding and 

Child Protection to enable one of them to be available or contactable at all times during the 

school day 

Á Develop and promote effective collaborative working relationships with partner agencies 

Á Ensure that all Designated Safeguarding Lead for safeguarding and child protection have 

undertaken suitable and appropriate training to provide them with the knowledge and skills 

required to carry out the role. Their knowledge and skills should be updated via regular 

training, at appropriate intervals, as and when required, (but at least annually), to keep up 

with any developments relevant to their role 

Á Ensure that all staff receive child protection training at least every three years 

Á Ensure that all staff members undergo safeguarding and child protection training at 

induction 

Staff induction should include: 

1. an outline of the child protection policy the behaviour policy the staff code of conduct  

2. the safeguarding response to children who go missing from education  

3. and the role of the designated safeguarding lead (including the identity of the designated 

safeguarding lead and any deputies) 

 

Á Ensure that all staff members receive appropriate safeguarding and child protection training 

which is regularly updated. In addition, all staff members should receive safeguarding and 

child protection updates (via email, the newsletter and staff meetings), as required, but at 

least annually, to provide them with relevant skills and knowledge to safeguard children 

effectively 

Á Ensure that there are quality assurance and risk assessment systems (e.g. for school visits), 

which are ǊƻǳǘƛƴŜƭȅ ƛƴŦƻǊƳŜŘ ōȅ ǇǳǇƛƭǎΩ ŀƴŘ ǇŀǊŜƴǘǎΩ ǾƛŜǿǎΣ ƛƴŎƭǳŘƛƴƎ ǘƘƻǎŜ ǿƘƻ Ƴŀȅ ƘŀǾŜ 

barriers to communication (whether by disability or by language), and that these views are 

acted upon to make effective improvements 

Á Ensure that at least one member of all appointment panels, whether staff or governors, 

undertake accredited Safer Recruitment Training, with Senior Leaders encouraged to 

undertake this training as part of their Continuing Professional Development 

Á Liaise with the Safeguarding Governor to offer all members of the Governing Body 

Safeguarding training every year and undertake Safeguarding training at least every three 

years 

Á Ensure that the Governing Body has a nominated member who is responsible for child 

protection and that as soon as possible after their appointment, the designated Child 

Protection Governor attends LBE Safeguarding and Child Protection training and is aware of 

different types of child abuse 
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Á Ensure that procedures are followed where an allegation is made against a member of staff 

or volǳƴǘŜŜǊ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ άYŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ {ŀŦŜ ƛƴ 9ŘǳŎŀǘƛƻƴ нлм8έ ŀƴŘ ǿƛǘƘ ǘƘŜ 

involvement of the Enfield Borough Designated Offer (DO) who is Maria Anastasi on 020 

8379 2746/2850. 

 

3. Procedures and Guidance 

This Policy should be read in conjunction with tƘŜ 5Ŧ9 {ǳƳƳŀǊȅ .ƻƻƪƭŜǘ ά²Ƙŀǘ ǘƻ Řƻ ƛŦ ȅƻǳΩǊŜ 

²ƻǊǊƛŜŘ ŀ /ƘƛƭŘ ƛǎ ōŜƛƴƎ !ōǳǎŜŘέ wŜŦΥ 5C9-00124-2015 downloadable from: 

https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused-

-2 

Our procedures are in line with the London Child Protection Procedures version 5 2016, a copy of 

which is available on the London Safeguarding Board website: www.Londonscb.gov.uk 

 

HOW TO RESPOND TO A CHILD WHO IS DISCLOSING ABUSE: 

Be aware of non-
verbal messages, 
e.g. body language 
/eye contact 

Keep responses short, 
simple, slow, quiet, 
and gentle 

DONΩ¢ stop child 
whoΩs freely recalling 
abuse 

 

DONΩ¢ judge the 
abuser 

DONΩ¢ interrogate the 
child: Observe and listen 

Say άWhat 
happened 
nextέ/έhow did 
that make you 
feelέ/έyouΩre very 
braveέ 

Say άYouΩre not the 
only person, I believe 
youέ, άIǘΩǎ not your 
faultέ, άWell doneέ 

Say you will be asked 
to share this with 
someone else 

Say άIΩm worried about 
youέ/έI will need to talk 
to someone else about 
what I can do nextέ 

 

Please read the above in conjunction with the Safeguarding Protocol Flowchart4 and Child Protection 

Protocol and Procedure5. 

Always wŜǇƻǊǘ ǘƘŜ ŎƻƴŎŜǊƴ ƻƴ Ψaȅ/ƻƴŎŜǊƴΩ {La{6 urgently and email/speak to the designated 

safeguarding lead (Assistant Headteacher ς Care, Guidance and Support) immediately to make 

them aware of the concern. 

All school staff should be knowledgeable about what constitutes abuse. 

Options will then include: 

Á managing any support for the child internally via the school own pastoral support processes 

Á an early help assessment 

                                                           
4Safeguarding Protocol Flowchart  
5 Child Protection Protocol and Procedure 
6 !tt9b5L· сΥ Ψaȅ/ƻƴŎŜǊƴΩ - SIMS 

https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
http://www.londonscb.gov.uk/
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Á or a referral for statutory services7 for example as the child might be in need, is in need or 

suffering or likely to suffer harm. 

 

 

Referral for statutory services - what will the local authority do? 

Á The local authority should make a decision, within one working day of a referral being made, 

about the type of response that is required and should let the referrer know the outcome. 

This will include determining whether: 

Á the child requires immediate protection and urgent action is required 

Á whether the child is in need, and should be assessed under section 17 

Á there is reasonable cause to suspect the child is suffering, or likely to suffer, significant harm, 

and whether enquiries must be made and the child assessed under section 47 

Á any services are required by the child and family and what type of services and 

Á further specialist assessments are required in order to help the local authority to decide 

what further action to take. 

 

RECOGNISING DIFFERENT TYPES OF ABUSE: 

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm 

or by failing to act to prevent harm. Children may be abused in a family or in an institutional or 

community setting by those known to them or, more rarely, by others (e.g. via the internet). They 

may be abused by an adult or adults or another child or children. 

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or 

scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also 

be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a 

child. 

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and 

ŀŘǾŜǊǎŜ ŜŦŦŜŎǘǎ ƻƴ ǘƘŜ ŎƘƛƭŘΩǎ ŜƳƻǘƛƻƴŀƭ ŘŜǾŜƭƻǇƳŜƴǘΦ Lǘ Ƴŀȅ ƛƴǾƻƭǾŜ ŎƻƴǾŜȅƛƴƎ ǘƻ ŀ ŎƘƛƭŘ ǘƘŀǘ ǘƘŜȅ 

are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another 

person. It may include not giving the child opportunities to express their views, deliberately silencing 

ǘƘŜƳ ƻǊ ΨƳŀƪƛƴƎ ŦǳƴΩ ƻŦ ǿƘŀǘ ǘƘŜȅ ǎŀȅ ƻǊ Ƙƻǿ ǘƘŜȅ ŎƻƳƳǳƴƛŎŀǘŜΦ Lǘ Ƴŀȅ ŦŜŀǘǳǊŜ ŀƎŜ ƻǊ 

developmentally inappropriate expectations being imposed on children. These may include 

ƛƴǘŜǊŀŎǘƛƻƴǎ ǘƘŀǘ ŀǊŜ ōŜȅƻƴŘ ŀ ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎŀǇŀōƛƭƛǘȅ ŀǎ ǿŜƭƭ ŀǎ ƻǾŜǊǇǊƻǘŜŎǘƛƻƴ ŀƴŘ 

limitation of exploration and learning, or preventing the child participating in normal social 

interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious 

bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the 

exploitation or corruption of children. Some level of emotional abuse is involved in all types of 

maltreatment of a child, although it may occur alone. 

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not 

necessarily involving a high level of violence, whether or not the child is aware of what is happening. 

The activities may involve physical contact, including assault by penetration (for example rape or 

                                                           
7 Local authority childrenôs social care has the responsibility for clarifying the process for referrals (Chapter 
one of Working together to safeguard children). 

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
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oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of 

clothing. They may also include non-contact activities, such as involving children in looking at, or in 

the production of, sexual images, watching sexual activities, encouraging children to behave in 

sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet). 

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, 

as can other children. 

Neglect: ǘƘŜ ǇŜǊǎƛǎǘŜƴǘ ŦŀƛƭǳǊŜ ǘƻ ƳŜŜǘ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ ǇƘȅǎƛŎŀƭ ŀƴŘκƻǊ ǇǎȅŎƘƻƭƻƎƛŎŀƭ ƴŜeds, likely to 

ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎŜǊƛƻǳǎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘΦ bŜƎƭŜŎǘ Ƴŀȅ ƻŎŎǳǊ ŘǳǊƛƴƎ 

pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a 

parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from 

home or abandonment); protect a child from physical and emotional harm or danger; ensure 

adequate supervision (including the use of inadequate care-givers); or ensure access to appropriate 

medical care or treŀǘƳŜƴǘΦ Lǘ Ƴŀȅ ŀƭǎƻ ƛƴŎƭǳŘŜ ƴŜƎƭŜŎǘ ƻŦΣ ƻǊ ǳƴǊŜǎǇƻƴǎƛǾŜƴŜǎǎ ǘƻΣ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ 

emotional needs. 

 

4. Responsibilities of the Headteacher 

The Headteacher is responsible for ensuring that the child protection policy and procedures adopted 

by the Governing Body are fully implemented and followed by all staff. 

Lǘ ƛǎ ǘƘŜ IŜŀŘǘŜŀŎƘŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŀƭƭƻŎŀǘŜ ǎǳŦŦƛŎƛŜƴǘ ǊŜǎƻǳǊŎŜǎ ŀƴŘ ǘƛƳŜ ǘƻ ŜƴŀōƭŜ ǘƘŜ 

responsibilities of the Designated Lead Member of Staff for Child Protection to be discharged fully 

and to ensure that staff are able to attend strategy discussions and child protection conferences and 

other inter-agency meetings and to contribute fully to the assessment of children. 

The Headteacher is responsible for ensuring that all staff feel able to raise concerns about poor or 

unsafe practice regarding children, and that concerns will be addressed sensitively and in a timely 

ƳŀƴƴŜǊ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΩǎ ǿƘƛǎǘƭŜ ōƭƻǿƛƴƎ ǇƻƭƛŎȅΦ ²Ŝ ǊŜŎƻƎƴƛǎŜ ǘƘŀǘ ƛǘ ƛǎ ƴƻǘ ǘƘŜ 

responsibility of children to raise concerns. It is the responsibility of all staff to share concerns about 

the actions or attitudes of colleagues with the Headteacher who will deal with the concerns 

appropriately. 

  

5. The Role of the Child Protection Governor 

The Governing body will designate a senior board level (or equivalent) Child Protection Governor 

to take leadership responsibility for their schools safeguarding arrangements. 

The Child Protection Governor is responsible for: 

Á Ensuring that the Governing Body is aware of, and fulfils its safeguarding responsibilities 

under section 175 of the Education Act 2002 

Á Liaising with the Designated Lead Member of Staff for Child Protection within the school and 

then providing information and reports to the Governing Body. (The CP Governor will not be 

given any details of individual cases and will not know the identity of children for whom 

there are child protection concerns) 

Á Liaising with the Designated Member of Staff to ensure that the Annual Safeguarding Report 

to the Governing Body is completed 
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Á Ensuring that governors know where the statutory guidance regarding child protection is 

kept 

Á Ensuring they are familiar with current guidelines on child protection and safer recruitment, 

and that they are aware of changes to the regulations 

Á Liaising regularly with the Designated Safeguarding Lead about procedures in the school 

Á Ensuring that the Single Central Record (safer recruitment checks, including details of DBS 

checks) is accurate and up to date at all times 

Á Ensuring that the Child Protection guidance is up to date 

Á Ensuring that all staff and governors know what to do if they suspect that a child is being 

abused or is at risk of abuse. 

 

6. Safer Recruitment 

Safe recruitment and selection practice is vital in safeguarding and protecting children. The 

Governing Body recognises and takes seriously its responsibility to adopt practice which minimises 

risk to the children in this school by ensuring that measures are in place through this practice to 

deter, reject or identify people who might abuse children or who are unsuitable to work with them. 

The Governing Body is committed to evidencing this practice in relation to all staff working with 

children in the school. 

The safety and well-being of children is borne in mind at all times throughout the recruitment and 

selection process. The school follows guidance issued by the London Borough of Enfield Human 

wŜǎƻǳǊŎŜǎ ŀƴŘ ǘƘŀǘ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ 5Ŧ9 ƎǳƛŘŀƴŎŜ ΨYŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ {ŀŦŜ ƛƴ 9ŘǳŎŀǘƛƻƴΩ нлмуΦ ¢ƘŜ 

headteacher and the governing body also follow the guidance set out iƴ ǘƘŜ [.9 ŘƻŎǳƳŜƴǘ Ψ[ƻŎŀƭ 

CǊŀƳŜǿƻǊƪ ŦƻǊ {ŀŦŜǊ wŜŎǊǳƛǘƳŜƴǘ ƛƴ 9ƴŦƛŜƭŘ {ŎƘƻƻƭǎΩΦ 

In accordance with this, the school makes sure that appropriate checks are carried out on new staff, 

volunteers and parent helpers8 and bears in mind the safety of children when drawing up job 

descriptions and person specifications, advertising posts, calling for and scrutinising references and 

picking up on gaps in employment history through to the interview process and carrying out 

enhanced DBS and professional checks and verifications of qualifications and identity9. 

The school will ensure that at least one member of staff who conducts an interview has completed 

safer recruitment training10. 

All staff, governors and volunteers are required to inform the head teacher or chair of governors if 

they receive a conviction, a bind over, or a warning given by a local police force. Such information 

will be treated in confidence, so far as it is consistent with the safety of children and compliant 

with the statutory child protection procedures. 

 

 

                                                           
8 Safer Recruitment 
9 Flow Chart of Barring Service Criminal Record Checks and Barred List Checks 
10 Regulation 9 of the School Staffing (England) Regulations 2009. 
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7. Extended Services and Activities 

The Latymer School Governing Body is responsible for controlling the use of school premises both 

during and outside school hours. Where services are provided directly under the supervision and 

management of the schoƻƭΣ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ǿƛƭƭ ŀǇǇƭȅΦ 

Where activities and services are provided separately, the Governing Body will seek assurances that 

the body concerned has appropriate safeguarding and child protection policies and procedures in 

place and that there are agreed arrangements to liaise with the school on these matters where 

appropriate. Evidence of appropriate policies and procedures must be provided to the Governing 

Body. 

The Governing Body will only work with providers that can demonstrate that they have effective 

child protection policies and procedures in place, provide appropriate training and that the vetting 

arrangements for their staff are compatible with those of the London Borough of Enfield and 

government guidance. The Governing Body will enter into a formal letting contract with the provider 

once these conditions are met but reserve the right to withdraw permission for any letting. 

 

8. Services Provided by the Extended School 

There will be at any one time, a number of professionals delivering services to children and families 

on behalf of the school in the community as well as on the school site. These professionals may be 

ŜƳǇƭƻȅŜŘ ōȅ ǇŀǊǘƴŜǊ ŀƎŜƴŎƛŜǎ ǎǳŎƘ ŀǎ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜΣ IŜŀƭǘƘΣ ƻǊ ƻǘƘŜǊ ŀƎŜƴŎƛŜǎΦ 

All staff providing services to children whether in school or in the community on behalf of the school 

Ƴǳǎǘ ŀŘƘŜǊŜ ǘƻ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ ǇƻƭƛŎȅΦ 

Staff from partner agencies working with children in the community will follow the referral 

procedures of their own agency and will inform the Designated Member of Staff that they have 

made a child protection referral as a matter of priority. 

 

9. Supporting Children 

We recognise that a child who is abused or neglected may find it difficult to develop and maintain a 

sense of self-worth. We recognise that children may feel helpless and humiliated and may blame 

themselves for what has or is happening to them. Our school may provide a vital source of stability 

in the lives of children who have been abused or are at risk of harm. We recognise that the 

ōŜƘŀǾƛƻǳǊ ƻŦ ŀ ŎƘƛƭŘ ƛƴ ǘƘŜǎŜ ŎƛǊŎǳƳǎǘŀƴŎŜǎ Ƴŀȅ ǊŀƴƎŜ ŦǊƻƳ ǘƘŀǘ ǿƘƛŎƘ ƛǎ ǇŜǊŎŜƛǾŜŘ ǘƻ ōŜ ΨƴƻǊƳŀƭΩ ǘƻ 

aggressive or withdrawn. 

 

We aim to support the children in our school by: 

Á Encouraging a sense of self-worth and assertiveness whilst not condoning bullying and 

aggression. Bullying in itself may result in the threshold of significant harm being met and we 

take seriously our responsibility to challenge bullying behaviours in accordance with our 

anti-bullying policy 
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Á Promoting a caring and safe environment within the school;Providing opportunities through 

the PHSE curriculum for children to learn strategies to protect themselves, ask for help and 

support and gain confidence in standing up for their rights and valuing and respecting others 

Á Working in partnership with other services involved in safeguarding children and notifying 

/ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ ŀǎ ǎƻƻƴ ŀǎ ǘƘŜǊŜ ŀǊŜ ǎƛƎƴƛŦƛŎŀƴǘ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ŎƘƛƭŘ 

 

10. Confidentiality 

Confidentiality is an issue which needs to be fully understood by all those working with children, 

particularly in the context of child protection. 

All matters relating to child protection are strictly confidential. We respect the right of families to 

have information about them dealt with sensitively and confidentially in line with statute and 

guidance. Child Protection information regarding children in our school will be shared with staff on a 

ǎǘǊƛŎǘƭȅ ƴŜŜŘ ǘƻ ƪƴƻǿ ōŀǎƛǎΦ ! ƳŜƳōŜǊ ƻŦ ǎǘŀŦŦ ǿƛƭƭ ΨƴŜŜŘ ǘƻ ƪƴƻǿΩ ƛƴŦƻǊƳŀǘƛƻƴ ǿƘŜƴ ƛǘ ƛǎ 

demonstrably to benefƛǘ ǘƘŜ ŎƘƛƭŘΦ !ƭƭ ǎǘŀŦŦ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ŎƻƴŦƻǊƳ ǘƻ ǘƘŜ ǎŎƘƻƻƭΩǎ ǎǘŀƴŘŀǊŘǎ ƻŦ 

good professional practice and maintain confidentially appropriately at all times. 

All staff must be aware of their responsibility to share information with the Headteacher and with 

other agencies in order to protect and safeguard children. 

No one in the school may guarantee confidentiality to a parent or carer and must make it clear 

that information will be shared if there are concerns about the welfare of a child, even if they do 

not consent to the sharing of information, and that the school will always act in the best interests 

of the child. 

No one in the school may guarantee to a child that they will keep a secret and must always make 

it clear to children in language that is appropriate to the age and understanding of the child, that 

any information which leads an adult to be concerned that a child is suffering or is at risk of 

suffering harm will be shared with the DSL in order to take measures to safeguard the child or 

other children at risk. 

 

11. Supporting Staff 

We recognise that child protection is a difficult and sometimes an upsetting subject for those who 

work with children. Working with a child who has suffered harm or is at risk of harm may be stressful 

and distressing. We are committed to supporting such staff by providing opportunities for them to 

talk through their experiences and anxieties with the DSL and to seek further support as appropriate. 

All staff and volunteers should feel able to raise concerns about poor or unsafe practice, such 

concerns will be addressed sensitively and effectively in accordance with agreed whistle blowing 

procedures. 

We believe that working within a school that has clear child protection policies and procedures also 

helps to support staff in carrying out their duties and responsibilities effectively. 
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12. Children with Special Educational Needs or Disabilities 

Research suggests that children with special educational needs or disabilities are more vulnerable to 

abuse. Additional barriers can exist when recognising abuse and neglect in this group of children. 

The risks to disabled children may be increased by their need for practical assistance and physical 

dependency including intimate care which may be delivered by a number of different carers, by 

possible communication difficulties and lack of access to strategies to keep themselves safe or by the 

increased risk that they may be socially isolated. 

Staff who work with children in any capacity must be particularly aware of and sensitive to how the 

effects of abuse or harm may present and be able to pick up on any changes in behaviour or 

presentation that might indicate a concern. Concerns should be shared immediately with the DSL. 

All staff working with children with special educational needs or disabilities will receive appropriate 

training to enable them to meet the needs of these children appropriately and to recognise and 

report any concerns. 

 

13. Working in Partnership with Parents and Carers 

The Governing Body and staff of The Latymer School are committed to creating and maintaining a 

culture of openness and honesty and strive at all times to work in partnership with parents and 

carers. We believe that this is in the best interests of children and their families. Only by developing 

co-operative working relationships within which parents and carers feel respected will we able to 

work holistically with children. 

All parents and carers will be given access to our child protection policy in the following ways: 

Á The child protection policy can be viewed on the school website and will be referred to at 

meetings with parents of children new to the school 

Á The website will provide parents with the details of the Designated Safeguarding Lead and 

governor for child protection as well as access to the Safeguarding, Child Protection and E-

Safety Policy. 

We believe it is important that parents and carers are aware of our statutory duty to safeguard and 

promote the welfare of children and that we will where necessary share concerns about children 

and young people with /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜΦ 

Wherever possible we will aim to discuss concerns about children with their parents or carers and 

ƛƴŦƻǊƳ ǘƘŜƳ ƛŦ ǿŜ ƛƴǘŜƴŘ ǘƻ ƳŀƪŜ ŀ ǊŜŦŜǊǊŀƭ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ {ŜǊǾƛŎŜǎΦ 

There may be rare instances however, when we judge that it is not appropriate to speak to a parent 

ƻǊ ŎŀǊŜǊ ōŜŦƻǊŜ ŎƻƴǘŀŎǘƛƴƎ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ {ŜǊǾƛŎŜǎΦ ¢Ƙƛǎ ǿƻǳƭŘ ƘŀǇǇŜƴ ǿƘŜƴ ǘƘŜ 5{[ ƧǳŘƎŜǎ ǘƘŀǘ ŀ 

ŎƘƛƭŘΩǎ ǿŜƭƭ-ōŜƛƴƎ ǿƛƭƭ ōŜ ƛƳǇŜǊƛƭƭŜŘ ƛŦ ǘƘŜ ǇŀǊŜƴǘ ƻǊ ŎŀǊŜǊ ƛǎ ŀǿŀǊŜ ǘƘŀǘ ŀ ǊŜŦŜǊǊŀƭ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ 

Services is to be made. 
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14. Restraint and Reasonable Force 

¢ƘŜ ǘŜǊƳ ΨǊŜŀǎƻƴŀōƭŜ ŦƻǊŎŜΩ ŎƻǾŜǊǎ ǘƘŜ ōǊƻŀŘ ǊŀƴƎŜ ƻŦ ŀŎǘƛƻƴǎ ǳǎŜŘ ōȅ ǎǘŀŦŦ ǘƘŀǘ ƛƴǾƻƭǾŜ ŀ ŘŜƎǊŜŜ ƻŦ 

physical contact to control or restrain children. This can range from guiding a child to safety by the 

arm, to more extreme circumstances such as breaking up a fight or where a young person needs to 

ōŜ ǊŜǎǘǊŀƛƴŜŘ ǘƻ ǇǊŜǾŜƴǘ ǾƛƻƭŜƴŎŜ ƻǊ ƛƴƧǳǊȅΦ ΨwŜŀǎƻƴŀōƭŜΩ ƛƴ ǘƘŜǎŜ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƳŜŀƴǎ ΨǳǎƛƴƎ ƴƻ 

ƳƻǊŜ ŦƻǊŎŜ ǘƘŀƴ ƛǎ ƴŜŜŘŜŘΩΦ ¢ƘŜ ǳǎŜ ƻŦ ŦƻǊŎŜ Ƴŀȅ ƛƴǾƻƭǾŜ ŜƛǘƘŜǊ passive physical contact, such as 

ǎǘŀƴŘƛƴƎ ōŜǘǿŜŜƴ ǇǳǇƛƭǎ ƻǊ ōƭƻŎƪƛƴƎ ŀ ǇǳǇƛƭΩǎ ǇŀǘƘΣ ƻǊ ŀŎǘƛǾŜ ǇƘȅǎƛŎŀƭ ŎƻƴǘŀŎǘ ǎǳŎƘ ŀǎ ƭŜŀŘƛƴƎ ŀ ǇǳǇƛƭ 

by the arm out of the classroom. 

Section 93 of the Education and Inspections Act 2006 enables school staff (including support staff, 

non-teaching staff and voluntary staff) to use such force as is reasonable in the circumstances to 

prevent a pupil from: 

1. Committing an offence, or if a child is under the age of 10, what would be deemed an 

offence in law if they were older than aged 10 

2. Causing personal injury to any person (including themselves) or damage to any property 

3. Prejudicing the maintenance of good order and discipline at the school or any pupils at the 

school either during a lesson or otherwise 

This includes occasions when the student is not on school premises e.g. on school visits. 

Section 45 of the Violent Crime Reduction Act 2006 gives headteachers and authorised staff the right 

to search pupils for weapons without their consent, where they have reasonable cause to suspect 

they are carrying a weapon. If resistance is expected schools MUST call the Police. Further 

ƛƴŦƻǊƳŀǘƛƻƴ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ǘƘŜ 5Ŧ9 ƎǳƛŘŀƴŎŜ Ψ{ŎǊŜŜƴƛƴƎΣ {ŜŀǊŎƘƛƴƎ ŀƴŘ /ƻƴŦƛǎŎŀǘƛƻƴ ς Advice 

for headteachers, staff and governing bodies 

Further guidŀƴŎŜ ǘƻ ǎǘŀŦŦ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ 5Ŧ9 ƎǳƛŘŀƴŎŜ ά¢ƘŜ ǳǎŜ ƻŦ ǊŜŀǎƻƴŀōƭŜ ŦƻǊŎŜέ 

https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools 

There will be a rigorous recording system for instances of any physical intervention. Incidents will be 

reported to the Local Authority. Parents/carers will be informed when restraint has been used and 

protocols will be agreed with parents/carers if use of restraint is thought likely as agreed in the 

Physical Intervention Policy. It is good practice for the member of staff with responsibility for child 

protection to check the record and to give the member of staff involved in the incident a copy. 

Pupils displaying extreme behaviour in relation to a learning disability, autistic spectrum disorders, 

behavioural, emotional and social difficulties or pupils with severe behavioural difficulties should be 

handled according to the DfE guidance:  

http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictiv

e%20physical%20interventions.pdf 

http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictiv

e%20physical%20interventions%20for%20pupils%20with%20severe%20behavioural%20difficulties_

2003.pdf 

The DSL will ensure that staff working with such children/young people are familiar with this 

guidance. S548 Education Act 1996 states that the use of force as a punishment is unlawful. 

https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictive%20physical%20interventions.pdf
http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictive%20physical%20interventions.pdf
http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictive%20physical%20interventions%20for%20pupils%20with%20severe%20behavioural%20difficulties_2003.pdf
http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictive%20physical%20interventions%20for%20pupils%20with%20severe%20behavioural%20difficulties_2003.pdf
http://media.education.gov.uk/assets/files/pdf/g/guidance%20on%20the%20use%20of%20restrictive%20physical%20interventions%20for%20pupils%20with%20severe%20behavioural%20difficulties_2003.pdf
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The Equality Act 2010 states that schools cannot unlawfully discriminate against pupils because of 

their sex, race, disability, religion or belief and sexual orientation. Schools must also eliminate 

discrimination and advance equality of opportunity. 

 

15. Recording 

Recording is a tool of professional accountability and is central to safeguarding and protecting 

children. The school should keep a record of staff child protection training, which is reported to the 

Staffing Committee/Governor Responsible for Child Protection & Safeguarding. 

It is not always possible to know whether a small or vague concern held today may increase as the 

days or weeks pass and later form the substance of a child protection referral. For this reason, it is 

vital that concerns are recorded accurately so that they can be monitored and emerging patterns 

noticed. 

All verbal conversations should subsequently be recorded on the School Concern Form. This is 

available in Appendix 4 and on Fronter>Pastoral Child> Protection 

Concerns about children should be recorded oƴ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎƻƴŎŜǊƴ ǘǊŀŎƪƛƴƎ11 sheet by the DSL 

which will detail the concerns about a child, discussion with the DSL and parents or carers and any 

agreed actions and outcomes. ¢ǊŀŎƪƛƴƎ ǎƘŜŜǘǎκǊŜŦŜǊǊŀƭǎ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ ŀƴŘ /ƘƛƭŘ 

tǊƻǘŜŎǘƛƻƴ ƳŜŜǘƛƴƎ ƳƛƴǳǘŜǎ ǿƛƭƭ ōŜ ƘŜƭŘ ŎƻƴŦƛŘŜƴǘƛŀƭƭȅΣ ǎŜǇŀǊŀǘŜƭȅ ŦǊƻƳ ŀ ŎƘƛƭŘΩǎ Ƴŀƛƴ 

school/education records. Records should be signed and dated and kept in chronological order. The 

DSL will ensure that school actions minuted in child protection conferences/strategy meetings are 

implemented. 

 

16. Early Help 

All staff should be prepared to identify children who may benefit from early help. Early help means 

providing support as soon as a problem emŜǊƎŜǎ ŀǘ ŀƴȅ Ǉƻƛƴǘ ƛƴ ŀ ŎƘƛƭŘΩǎ ƭƛŦŜΣ ŦǊƻƳ ǘƘŜ ŦƻǳƴŘŀǘƛƻƴ 

years through to the teenage years. In the first instance staff should discuss early help requirements 

with the designated safeguarding lead. Staff may be required to support other agencies and 

professionals in an early help assessment training 

All staff to be aware of the early help process. This includes identifying emerging problems, liaising 

with the designated safeguarding lead, highlighting the importance of sharing information with 

other professionals and agencies to support early identification and assessment and, in some cases, 

acting as the lead professional in undertaking an early help assessment. 

 

Staff should be particularly alert to the potential need for early help for a child who: 

Á is disabled and has specific additional needs 

Á has special educational needs (whether or not they have a statutory education, health and 

care plan) 

Á is a young carer 

                                                           
11 {ŎƘƻƻƭΩǎ /ƻƴŎŜǊƴ ¢ǊŀŎƪƛƴƎ {ƘŜŜǘ 
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Á is showing signs of being drawn in to anti-social or criminal behaviour, including gang 

involvement and association with organised crime groups 

Á is frequently missing/goes missing from care or from home 

Á is misusing drugs or alcohol themselves 

Á Is at risk of modern slavery, trafficking or exploitation 

Á is in a family circumstance presenting challenges for the child, such as substance abuse, 

adult mental health problems or domestic abuse 

Á has returned home to their family from care 

Á is showing early signs of abuse and/or neglect 

Á is at risk of being radicalised or exploited 

Á is a privately fostered child 

 

17. Information sharing 

 

Á Fears about sharing information must not be allowed to stand in the way of the need to 

promote the welfare, and protect the safety, of children, which must always be the 

paramount concern.  

To ensure effective safeguarding arrangements: 

Á The school has arrangements in place that clearly sets out the processes and the principles 

for sharing information 

Á LŦ ǘƘŜ ǎŎƘƻƻƭ Ƙŀǎ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜ ŀƴŘ ŎƻƴǎƛŘŜǊǎ ǘƘŀǘ ǘƘŜȅ Ƴŀȅ ōŜ ŀ ŎƘƛƭŘ ƛƴ 

need or that the child has suffered or is likely to suffer significant harm, we will share the 

ƛƴŦƻǊƳŀǘƛƻƴ ǿƛǘƘ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘκƻǊ ǘƘŜ ǇƻƭƛŎŜΦ  

Á The school will aim to gain consent to share information, but are mindful of situations where 

to do so would place a child at increased risk of harm 

Á Information will be shared without consent if the school has reason to believe that there is 

good reason to do so, and that the sharing of information will enhance the safeguarding of a 

child in a timely manner. When decisions are made to share or withhold information, the 

school will record who has been given the information and why 

Á The school pays due regard to the relevant data protection principles which allow them to 

share personal information, as provided for in the Data Protection Act 201812 and the 

General Data Protection Regulation (GDPR)13.  

 

To share information effectively: 

Á The school is aware of the conditions under the Data Protection Act 2018 and the GDPR 

which allow them to store and share information for safeguarding purposes, including 

ƛƴŦƻǊƳŀǘƛƻƴ ǿƘƛŎƘ ƛǎ ǎŜƴǎƛǘƛǾŜ ŀƴŘ ǇŜǊǎƻƴŀƭΣ ŀƴŘ ǎƘƻǳƭŘ ōŜ ǘǊŜŀǘŜŘ ŀǎ ΨǎǇŜŎƛŀƭ ŎŀǘŜƎƻǊȅ 

ǇŜǊǎƻƴŀƭ ŘŀǘŀΩ 

Á ¢ƘŜ ǎŎƘƻƻƭ ƛǎ ŀǿŀǊŜ ǘƘŀǘ ǘƘŜ 5ŀǘŀ tǊƻǘŜŎǘƛƻƴ !Ŏǘ нлму Ŏƻƴǘŀƛƴǎ ΨǎŀŦŜƎǳŀǊŘƛƴƎ ƻŦ ŎƘƛƭŘǊŜƴ ŀƴŘ 

ƛƴŘƛǾƛŘǳŀƭǎ ŀǘ ǊƛǎƪΩ ŀǎ ŀ ǇǊƻŎŜǎǎƛƴg condition that allows practitioners to share information. 

This includes allowing practitioners to share information without consent, if it is not possible 

                                                           
12 Data Protection Act 2018 
13 General Data Protection Regulation (GDPR) 
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to gain consent, it cannot be reasonably expected that a practitioner gains consent, or if to 

gain consent would place a child at risk 

 

 

18. Referrals 

/ƘƛƭŘ tǊƻǘŜŎǘƛƻƴ ǊŜŦŜǊǊŀƭǎ ǿƛƭƭ ōŜ ƳŀŘŜ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ƘƻƳŜ ōƻǊƻǳƎƘΦ 

Referrals will be made by telephone in the first instance to the Referral and Assessment Team in the 

respective borough and the necessary Referral Form (in LBE this is the Enfield Early Assessment Form 

2016) completed and sent by email to caf.administrator@enfield.gov.uk within 24 hours. A copy of 

the referral to any borough will be kept confidentially by the school. 

If early help is appropriate the designated safeguarding lead should support the staff member in 

liaising with other agencies and setting up an inter-agency assessment as appropriate. In most 

instances of cases which involve suspected abuse, a referral wiƭƭ ōŜ ƳŀŘŜ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ 

for the borough in which the child is resident. 

If early help and or other support is appropriate the case should be kept under constant review and 

ŎƻƴǎƛŘŜǊŀǘƛƻƴ ƎƛǾŜƴ ǘƻ ŀ ǊŜŦŜǊǊŀƭ ǘƻ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ƛŦ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ŘƻŜǎƴΩǘ ŀǇǇŜŀǊ ǘƻ ōŜ 

improving. 

LŦ ŀŦǘŜǊ ŀ ǊŜŦŜǊǊŀƭ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ŘƻŜǎ ƴƻǘ ŀǇǇŜŀǊ ǘƻ ōŜ ƛƳǇǊƻǾƛƴƎ ǘƘŜ 5{[ όƻǊ ǘƘŜ ǇŜǊǎƻƴ ǘƘŀǘ 

made the referral) should press for re-consideration to ensure their concerns have been addressed, 

and most ƛƳǇƻǊǘŀƴǘƭȅ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ƛƳǇǊƻǾŜǎΦ 

Where a pupil is transferring to another school, the DSL should liaise with the school the pupil is 

transferring to and copy and forward records to the other school. 

 

19. Allegations against school staff and volunteers 

The guidance in Part four: Allegations of abuse made against teachers and other staff (Keeping 

Children Safe in Education, September 2018) outlines how to manage cases of allegations that might 

indicate a person would pose a risk of harm if they continue to work in regular or close contact with 

children in their present position, or in any capacity. It should be used in respect of all cases in which 

it is alleged that a teacher or member of staff (including volunteers) in a school or college that 

provides education for children under 18 years of age has: 

Á behaved in a way that has harmed a child, or may have harmed a child; 

Á possibly committed a criminal offence against or related to a child; or 

Á behaved towards a child or children in a way that indicates he or she may pose a risk of 

harm to children. 

This part of the guidance relates to members of staff and volunteers who are currently working in 

any school or college regardless of whether the school or college is where the alleged abuse took 

place. Allegations against a teacher who is no longer teaching should be referred to the police. 

Historical allegations of abuse should also be referred to the police. 

Allegations made against school staff and volunteers will be dealt with according to the protocol 

outlined in the Enfield Safeguarding Board ' Protocol for the Management of Allegations of Abuse 

ŀƎŀƛƴǎǘ ŀƴ !Řǳƭǘ ǿƻǊƪƛƴƎ ǿƛǘƘ /ƘƛƭŘǊŜƴϥ ŀƴŘ ΨYŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ {ŀŦŜ ƛƴ 9ŘǳŎŀǘƛƻƴΩ нлмуΦ ¢ƘŜ 
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Headteacher or the Chair of the governing body (if it is an allegation about the Headteacher) and the 

DSL will consult with the Local Authority Designated Officer LADO (020 8379 2746/2850) for advice 

ƻƴ Ƙƻǿ ǘƻ ǇǊƻŎŜŜŘ ƻƴ ŜŀŎƘ ŎŀǎŜΦ ¢ƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ǿƻǊƪ ƛƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ ŀƴŘ 

the Police Child Abuse Investigation Team. 

The Headteacher or the Chair of the governing body (if it is an allegation about the Headteacher) 

and the DSL will follow the procedures for dealing with allegations as outlined in Part four of the 

Keeping Children Safe in Education, September 2018 (Allegations of abuse made against teachers 

and other staff). 

School staff will not investigate cases of suspected abuse themselves. The school will cooperate fully 

ǿƛǘƘ ǘƘŜ tƻƭƛŎŜ ŀƴŘ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜΦ tƭŜŀǎŜ ǎŜŜ !ƭƭŜƎŀǘƛƻƴǎ !Ǝŀƛƴǎǘ {chool Staff Guidance for 

Schools for further information. 

 

20. Promoting the Well-being of Pupils 

The School will promote the well-being of all its pupils as per the Education and Inspections Act 

2006. Well-being is defined in the Children Act 2004 in terms of:- 

Á physical and mental health and emotional well-being 

Á protection from harm and neglect 

Á education, training and recreation 

Á the contribution children make to society 

Á social and economic well-being 

  

21. Attendance, the School Roll and Missing Pupils 

At agreed intervals, the governing body will give the LA the name and address of every pupil who 

does not go to school regularly and inform the LA if: 

Á A pupil has been continuously absent without authorisation for not less than 10 school days, 

specifying the cause if known 

Á A pupil has been permanently excluded 

Á A pupil is moving away from the area and is not known to have registered at another school 

Á A pupil has a custodial sentence of more than four months and has been taken off the roll 

Á The pupil has run away from home 

Á Any pupils of compulsory school age have been taken off the roll because the parents have 

informed the school in writing that the child will be taught at home 

If a pupil leaves the school without notice being given by the parent or without the school being 

advised of the new address and/or school the pupil is to attend, the school will notify the Education 

Welfare Service (Enfield LA) as soon as possible. If there are child protection concerns, the 

ŀǇǇǊƻǇǊƛŀǘŜ ǊŜŦŜǊǊŀƭ ǿƛƭƭ ōŜ ƳŀŘŜ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ Care or the Police Child Abuse Investigation 

Team. 

All staff should be aware that children going missing, particularly repeatedly, can act as a vital 

warning sign of a range of safeguarding possibilities. This may include abuse and neglect, which may 

include sexual abuse or exploitation and child criminal exploitation. It may indicate mental health 
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problems, risk of substance abuse, risk of travelling to conflict zones, risk of female genital 

mutilation or risk of forced marriage. Early intervention is necessary to identify the existence of any 

underlying safeguarding risk and to help prevent the risks of a child going missing in future. Staff 

should be aware of the school unauthorised absence and children missing from education 

procedures  As good practice, the school will aim to hold more than one emergency contact number 

for each pupil or student (where reasonably possible). 

 

22. Private Fostering and educational institutions 

Private fostering occurs when a child under the age of 16 (under 18, if disabled) is provided with care 

and accommodation by a person who is not a parent, person with parental responsibility for them or 

a relative in their own home. A child is not privately fostered if the person caring for and 

accommodating them has done so for less than 28 days and does not intend to do so for longer. 

Such arrangements may come to the attention of school staff through the normal course of their 

interaction, and promotion of learning activities, with children. 

The school should then notify the local authority to allow the local authority to check the 

arrangement is suitable and safe for the child. 

¢ƘŜ 5{[ ǎƘƻǳƭŘ ƳŀƪŜ ŀ ǊŜŦŜǊǊŀƭ ǘƻ 9ƴŦƛŜƭŘΩǎ {ƛƴƎƭŜ tƻƛƴǘ ƻŦ 9ƴǘǊȅ ό{th9ύ όлнлу отф ррррύ ŀƴŘ ǘƘŜ 

police if: 

Á They become aware of a private fostering arrangement which is not likely to be notified to 

the local authority 

Á ¢ƘŜȅ ƘŀǾŜ Řƻǳōǘǎ ŀōƻǳǘ ǿƘŜǘƘŜǊ ŀ ŎƘƛƭŘΩǎ ŎŀǊŜǊǎ ŀǊŜ ŀŎǘǳŀƭƭȅ ǘƘŜƛǊ ǇŀǊŜƴǘǎΣ ŀƴŘ ǘƘŜǊŜ ƛǎ 

ŜǾƛŘŜƴŎŜ ǘƻ ǎǳǇǇƻǊǘ ǘƘŜǎŜ ŘƻǳōǘǎΣ ƛƴŎƭǳŘƛƴƎ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ǘƘŜ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜ 

Further information about private fostering arrangements can be found at baaf.org.uk 

 

24. Looked after children 

A child who is subject to a care order (or an interim care order) or who is accommodated by the local 

authority (looked after by a local authority) is referred to as a looked-after child. 

The most common reason for children becoming looked after is as a result of abuse and/or neglect. 

The Governors and school leaders will ensure that staff have the skills, knowledge and 

understanding necessary to keep looked after children safe. 

AǇǇǊƻǇǊƛŀǘŜ ǎǘŀŦŦ ǿƛƭƭ ōŜ ǇǊƻǾƛŘŜŘ ǿƛǘƘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƘŜȅ ƴŜŜŘ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ŀ ŎƘƛƭŘΩǎ ƭƻƻƪŜŘ ŀŦǘŜǊ 

legal status (whether they are looked after under voluntary arrangements with consent of parents or 

on an interim or full care order) and contact arrangements with birth parents or those with parental 

ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ {ǘŀŦŦ ǿƛƭƭ ŀƭǎƻ ōŜ ƎƛǾŜƴ ŀǇǇǊƻǇǊƛŀǘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ŎƘƛƭŘΩǎ ŎŀǊŜ ŀǊǊŀƴƎŜƳŜƴǘǎ 

and the levels of authority delegated to the carer by the authority looking after him/her. 

The DSL will havŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ǎƻŎƛŀƭ ǿƻǊƪŜǊ ŀƴŘ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ǾƛǊǘǳŀƭ ǎŎƘƻƻƭ ƘŜŀŘ ƛƴ ǘƘŜ 

authority that looks after the child. 
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The governing body will designate a member of staff (the designated teacher14) who is responsible 

for promoting the educational achievement of looked-after children, or previously looked-after 

children, and will ensure that the designated teacher has undertaken appropriate training. The 

Assistant Headteacher (Care, Guidance and Support) is the designated teacher. 

A previously looked after child potentially remains vulnerable and all staff should have the skills, 

knowledge and understanding to keep previously looked after children safe. When dealing with 

looked after children and previously looked after children, it is important that all agencies work 

together and prompt action is taken when necessary to safeguard these children, who are a 

particularly vulnerable group. 

 

25. Trafficked and Exploited Children 

A trafficked child is coerced or deceived by the adult who brings them into the country. Trafficked 

children are denied their human rights and are forced into exploitation e.g. domestic servitude, 

forced marriage, criminal activity, begging, benefit fraud, acting as a drug mule, sweatshop or 

restaurant work. Children may appear to submit willingly through fear for themselves or their family, 

because their parents have agreed to the situation or because of bribes. Recognition of trafficked 

and exploited children will normally rely on a combination of general signs of abuse and neglect and 

ƛǎǎǳŜǎ ŎƻƴŎŜǊƴŜŘ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ƛƳƳƛƎǊŀǘƛƻƴ ǎǘŀǘǳǎΦ ¢ƘŜǎŜ ŎƘƛƭŘǊŜƴ Ƴŀȅ ƴƻǘ ōŜ ƛƴ ǇƻǎǎŜǎǎƛƻƴ ƻŦ 

their own travel documents, be excessively afraid of being deported, be in possession of false 

papers, being cared for by an adult who is not their parent, presenting with a history of missing links 

ŀƴŘ ǳƴŜȄǇƭŀƛƴŜŘ ƳƻǾŜǎΦ {ŎƘƻƻƭ ǎǘŀŦŦ ǎƘƻǳƭŘ ƳŀƪŜ ŀ ǊŜŦŜǊǊŀƭ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ ƛŦ ǘƘŜȅ ǎǳǎǇŜŎǘ 

a child has been trafficked1516. 

26. Child criminal exploitation: county lines 

Criminal exploitation of children is a geographically widespread form of harm that is a typical feature 

of county lines criminal activity: drug networks or gangs groom and exploit children and young 

people to carry drugs and money from urban areas to suburban and rural areas, market and seaside 

towns. Key to identifying potential involvement in county lines are missing episodes, when the victim 

may have been trafficked for the purpose of transporting drugs and a referral to the National 

Referral Mechanism17 should be considered.  

Like other forms of abuse and exploitation, county lines exploitation: 

Á can affect any child or young person (male or female) under the age of 18 years; 

Á can affect any vulnerable adult over the age of 18 years; 

Á can still be exploitation even if the activity appears consensual; 

Á can involve force and/or enticement-based methods of compliance and is often 

accompanied by violence or threats of violence; 

Á can be perpetrated by individuals or groups, males or females, and young people or adults; 

and 

                                                           
14 Section 20 of the Children and Young Persons Act 2008 sets this requirement for maintained schools 
15Child Sexual Exploitation Details 
16 Models of Sexual Exploitation 
17 national crime agency human-trafficking 
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Á is typified by some form of power imbalance in favour of those perpetrating the 

exploitation. Whilst age may be the most obvious, this power imbalance can also be due to a 

range of other factors including gender, cognitive ability, physical strength, status, and 

access to economic or other resources. 

 

 

27. Forced Marriage/Honour Violence/Killings 

! ΨŦƻǊŎŜŘΩ ƳŀǊǊƛŀƎŜ ƛǎ ŘƛǎǘƛƴŎǘ ŦǊƻƳ ŀ ŎƻƴǎŜƴǎǳŀƭ ΨŀǊǊŀƴƎŜŘΩ ƳŀǊǊƛŀƎŜ ōŜŎŀǳǎŜ ƛǘ ƛǎ ǿƛǘƘƻǳǘ ǘƘŜ ǾŀƭƛŘ 

consent of both parties and where duress is a factor. A child who is forced into marriage is at risk of 

significant harm through physical, sexual and emotional abuse. Information about a forced marriage 

Ƴŀȅ ŎƻƳŜ ŦǊƻƳ ǘƘŜ ŎƘƛƭŘ ǘƘŜƳǎŜƭǾŜǎΣ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ǇŜŜǊ ƎǊƻǳǇΣ ŀ ǊŜƭŀǘƛǾŜ ƻǊ ƳŜƳōŜǊ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ 

local community or from another professional. 

Forced marriage may also become apparent when other family issues are addressed, e.g. domestic 

violence, self-harm, child abuse or neglect, family/young person conflict, a child absent from school 

or a missing child/runaway. Forced marriage may involve the child being taken out of the country for 

the ceremony, is likely to involve non-consensual/under-age sex and refusal to go through with a 

ŦƻǊŎŜŘ ƳŀǊǊƛŀƎŜ Ƙŀǎ ǎƻƳŜǘƛƳŜǎ ōŜŜƴ ƭƛƴƪŜŘ ǘƻ ΨƘƻƴƻǳǊ ƪƛƭƭƛƴƎΩΦ 

So-called ΨƘƻƴƻǳǊ-ōŀǎŜŘΩ ǾƛƻƭŜƴŎŜ όI.±ύ encompasses incidents or crimes which have been 

committed to protect or defend the honour of the family and/or the community, including female 

genital mutilation (FGM), forced marriage, and practices such as breast ironing. Abuse committed in 

ǘƘŜ ŎƻƴǘŜȄǘ ƻŦ ǇǊŜǎŜǊǾƛƴƎ άƘƻƴƻǳǊέ ƻŦǘŜƴ ƛƴǾƻƭǾŜǎ ŀ ǿƛŘŜǊ ƴŜǘǿƻǊƪ ƻŦ ŦŀƳƛƭȅ ƻǊ ŎƻƳƳǳƴƛǘȅ ǇǊŜǎǎǳǊŜ 

and can include multiple perpetrators. It is important to be aware of this dynamic and additional risk 

factors when deciding what form of safeguarding action to take. All forms of HBV are abuse 

(regardless of the motivation) and should be handled and escalated as such. 

School staff should respond to suspicions of a forced marriage or honour based violence by speaking 

to the designated safeguarding lead (or deputy). As appropriate, the DSL will activate local 

safeguarding procedures ό[ƻƴŘƻƴ .ƻǊƻǳƎƘ ƻŦ 9ƴŦƛŜƭŘ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ лнл уотф нрлтύ using 

ŜȄƛǎǘƛƴƎ ƴŀǘƛƻƴŀƭ ŀƴŘ ƭƻŎŀƭ ǇǊƻǘƻŎƻƭǎ ŦƻǊ ƳǳƭǘƛŀƎŜƴŎȅ ƭƛŀƛǎƻƴ ǿƛǘƘ ǇƻƭƛŎŜ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΦ LŦ ǘƘŜ 

risk is acute, the DSL will contact the Police Child Abuse Investigation Team 020 8733 5070.  

School staff should not treat any allegations of forced marriage or honour based violence as a 

domestic issue and send the child back to the family home. It is not unusual for families to deny that 

forced marriage is intended, and once aware of professional concern, they may move the child and 

bring forward both travel arrangements and the marriage. For this reason, staff should not approach 

the family or family friends, or attempt to mediate between the child and family, as this will alert 

them to agency involvement. 

Further information and advice can be obtained from the Forced Marriage Unit 

https://www.gov.uk/guidance/forced-marriage or 020 7008 0151 and the Honour Based Violence 

Helpline 0800 599 9247 
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28. Female Genital Mutilation18 

It is illegal in the UK to subject a child to female genital mutilation (FGM) or to take a child abroad to 

undergo the procedure ς Female Genital Mutilation Act 2003. Despite the harm it causes, FGM 

practising communities consider it normal to protect their cultural identity. The age at which girls are 

subject to FGM varies greatly from shortly after birth to any time up to adulthood. The average age 

is 10 to 12 years. 

 

School staff should be alert to the following indicators: 

Á The family comes from a community that is known to practise FGM19 

Á A child may talk about a long holiday to a country where the practice is prevalent 

Á ! ŎƘƛƭŘ Ƴŀȅ ŎƻƴŦƛŘŜ ǘƘŀǘ ǎƘŜ ƛǎ ǘƻ ƘŀǾŜ ŀ ΨǎǇŜŎƛŀƭ ǇǊƻŎŜŘǳǊŜΩ ƻǊ ǘƻ ŀǘǘŜƴŘ ŀ ǎǇŜŎƛŀƭ ƻŎŎŀǎƛƻƴ 

Á A child may request help from a teacher or another adult 

Á Any female child born to a woman or has a sister who has been subjected to FGM must be 

considered to be at risk, as must other female children in the extended family 

 

It is mandatory that any information or concern that a child is at immediate risk of/or has undergone 

FGM should be reported to the police and a child protection referral made to London Borough of 

9ƴŦƛŜƭŘ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ лнл уотф нрлтΦ !ƴȅƻƴŜ Ŏŀƴ ƳŀƪŜ ŀ ǊŜŦŜǊǊŀƭΦ aŜƳōŜǊǎ ƻŦ ǎǘŀŦŦ ǿƘƻ Ŧŀƛƭ 

to report such cases will face disciplinary sanctions. Where referrals are not made by the designated 

safeguarding lead the designated safeguarding lead should be informed, as soon as possible, that a 

referral has been made. 

29. Preventing radicalisation (Prevent Strategy) 

The Latymer Prevention of Extremism and Radicalisation policy sets out the strategies and 

procedures that the school adopts to protect vulnerable students from being radicalised or exposed 

to extremist views. The elements of our policy are prevention, protection and support. 

tǊƻǘŜŎǘƛƴƎ ŎƘƛƭŘǊŜƴ ŦǊƻƳ ǘƘŜ Ǌƛǎƪ ƻŦ ǊŀŘƛŎŀƭƛǎŀǘƛƻƴ ƛǎ ǇŀǊǘ ƻŦ ǎŎƘƻƻƭǎΩ ǿƛŘŜǊ ǎŀŦŜƎǳŀǊŘƛƴƎ ŘǳǘƛŜǎΣ ŀƴŘ ƛǎ 

similar in nature to protecting children from other forms of harm and abuse. During the process of 

radicalisation it is possible to intervene to prevent vulnerable people being radicalised. 

Ψ9ȄǘǊŜƳƛǎƳΩ is defined in Keeping Children Safe in Education (September 2018) as the vocal or active 

opposition to our fundamental values, including the rule of law, individual liberty and the mutual 

respect and tolerance of different faiths and beliefs. This also includes calling for the death of 

members of the armed forces.  

ΨwŀŘƛŎŀƭƛǎŀǘƛƻƴΩ refers to the process by which a person comes to support terrorism and forms of 

extremism.  

It is the responsibility of every member of staff, volunteer and regular visitor to our school to ensure 

that they carry out the requirements of the Policy for the Prevention of Extremism and 

                                                           
18 APPENDIX 11 
19 Female Genital Mutilation                                                                                                                                               
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Radicalisation and, at all times, work in a way that will safeguard and promote the welfare of all of 

the pupils at this school. 

{ǘŀŦŦ ǎƘƻǳƭŘ ōŜ ŀƭŜǊǘ ǘƻ ŎƘŀƴƎŜǎ ƛƴ ŎƘƛƭŘǊŜƴΩǎ ōŜƘŀǾƛƻǳǊ ǿƘƛŎƘ ŎƻǳƭŘ ƛƴŘƛŎŀǘŜ ǘƘŀǘ ǘƘŜȅ Ƴŀȅ ōŜ ƛƴ 

need of help or protection. Staff should use their judgement in identifying children who might be at 

risk of radicalisation and act proportionately which may include the DSL making a referral to the 

Channel programme. 

Any member of staff or visitor to the school who receives a disclosure of or suspects that a child is at 

risk of radicalisation must report it immediately to the DSL or, if unavailable, to the alternate 

designated person. In the absence of either of the above, the matter should be brought to the 

attention of the most senior member of staff. 

Following receipt of any information raising concern about vulnerability to radicalisation, the DSL will 

consider what action to take and will follow the Enfield Safeguarding Children Board procedures by 

contacting the police and making a referral to Children's Social Care through the Enfield Borough 

SPOE (0208 379 5555). All information and actions taken, including the reasons for any decisions 

made, will be fully documented. 

If an allegation is made or information is received about an adult who works in our school which 

indicates that they may be unsuitable to work with children because of concerns relating to 

extremism and radicalisation, the member of staff receiving the information should inform the 

Headteacher or Chair of Governors immediately in line with the procedures outlined in our 

Safeguarding Policy and the Whistleblowing Policy. 

All of our staff should be fully aware of the threats, risks and vulnerabilities that are linked to 

radicalisation. Staff will be able to identify children at risk of being drawn into extremism and 

develop the confidence to challenge extremist ideas. All staff will understand how we can provide 

support to ensure that our pupils are resilient and supported to resist involvement in radical or 

extreme activities. 

Channel 

Channel is a programme which focuses on providing support at an early stage to people who are 

identified as being vulnerable to being drawn into terrorism. It provides a mechanism for schools to 

make referrals if they are concerned that an individual might be vulnerable to radicalisation. School 

staff should understand when it is appropriate to make a referral to the Channel programme. 

If there are significant concerns, following an assessment by the Enfield Borough SPOE (0208 379 

5555)Σ ǘƘŜ ǊŜŦŜǊǊŀƭ Ƴŀȅ ōŜ ǇŀǎǎŜŘ ƻƴ ǘƻ ǘƘŜ 9ƴŦƛŜƭŘ .ƻǊƻǳƎƘ Ψ/ƘŀƴƴŜƭΩ safeguarding group to 

consider what support and interventions may be available. 

30. Peer-on-peer abuse 

Peer-on-peer abuse is any form of physical, sexual, emotional and financial abuse, and coercive 

control, exercised between children and within children's relationships (both intimate and non-

intimate20). 

                                                           
20 Firmin, C. 2017. Abuse Between Young People: A Contextual Account. Oxon: Routledge (due to be published 
in December 2017) 
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The school perspective is that abuse is abuse and should never be tolerated or passed off as 

άōŀƴǘŜǊέΣ άƧǳǎǘ ƘŀǾƛƴƎ ŀ ƭŀǳƎƘέ ƻǊ άǇŀǊǘ ƻŦ ƎǊƻǿƛƴƎ ǳǇέΦ 

All staff should be aware that safeguarding issues can manifest themselves via peer on peer abuse.  

This is most likely to include, but may not be limited to: 

Á bullying (including cyberbullying) 

Á physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 

physical harm 

Á sexual violence and sexual harassment 

Á sexting (also known as youth produced sexual imagery); and 

Á initiation/hazing type violence and rituals. 

Children's experiences of abuse and violence are rarely isolated events, and they can often be linked 

to other things that are happening in their lives and spaces in which they spend their time. Any 

response to peer-on-peer abuse therefore needs to consider the range of possible types of peer-on-

peer abuse set out above and capture the full context of children's experiences21. This can be done 

by adopting a Contextual Safeguarding approach and by ensuring that our response to incidents of 

peer-on-peer abuse takes into account any potential complexity. 

The Peer-on-Peer Abuse Policy details how the school will minimise the risk of peer on peer abuse; 

how allegations of peer on peer abuse will be recorded, investigated and dealt with, and outlines 

how victims, perpetrators and any other child affected by peer on peer abuse will be supported. 

 

 

31. Domestic Abuse 

The cross-government definition of domestic violence and abuse is: 

Any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence or 

abuse between those aged 16 or over who are, or have been, intimate partners or family members 

regardless of gender or sexuality.  

The abuse can encompass, but is not limited to: 

Á psychological 

Á physical 

Á sexual 

Á financial and 

Á emotional 

Exposure to domestic abuse and/or violence can have a serious, long lasting emotional and 

psychological impact on children. In some cases, a child may blame themselves for the abuse or may 

have had to leave the family home as a result. Domestic abuse affecting young people can also occur 

within their personal relationships, as well as in the context of their home life. 

                                                           
21 Carlene Firmin and George Curtis, MsUnderstood Partnership (2015), Practitioner Briefing #1: What is peer-on-peer abuse? 

(MSU 2015) 
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Advice on identifying children who are affected by domestic abuse and how they can be helped is 

available at: 

Á NSPCC- UK domestic-abuse signs symptoms effects 

Á Refuge what is domestic violence/effects of domestic violence on children 

Á Safelives: young people and domestic abuse 

Therefore if staff are aware that a child is witnessing or hearing domestic violence, they should 

inform the designated member of staff, who should in turn refer the matter to London Borough of 

EnfƛŜƭŘ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ лнл уотф нрлтΦ 

 

32. Young Carers 

In many families, children contribute to family care and well-being as part of normal family life. A 

young carer is a child who is responsible for caring on a regular basis for an adult or a sibling who has 

ƛƭƭƴŜǎǎ ƻǊ ŘƛǎŀōƛƭƛǘȅΦ /ŀǊƛƴƎ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ Ŏŀƴ ǎƛƎƴƛŦƛŎŀƴǘƭȅ ƛƳǇŀŎǘ ǳǇƻƴ ŀ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ŀƴŘ 

ŘŜǾŜƭƻǇƳŜƴǘΦ ¢ƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ǊŜŦŜǊ ǘƻ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ лнл уотф нрлт ǿƘŜǊŜ ŀ ȅƻǳƴƎ ŎŀǊŜǊ ƛǎΥ 

Á Unlikely to achieve or maintain a reasonable standard of health or development because of 

their caring responsibilities 

Á At serious risk of harm through abuse or neglect 

Á Providing intimate body care 

 

 

33. Young Runaways 

Some young people are pushed away from their home by factors that make an environment difficult 

to live in, such as problems at home, difficult relationships, family breakdown and maltreatment or 

abuse, problems at school including bullying and personal problems including mental health issues. 

Other young people are pulled away to be near friends and family or following grooming by adults 

for sexual exploitation2223or trafficking. 

School must educate young people about the dangers of running away and encourage them to seek 

support rather than run away; some children run because they feel there is no other option. 

Children and young people need to know where they can access help if they are thinking of running 

away and what alternatives are open to them. 

If school staff become aware of a young runaway, they should ensure they inform their Police Liaison 

Officer and their Education Welfare Officer. 

¢Ƙƛǎ ǇƻƭƛŎȅ ǎƘƻǳƭŘ ōŜ ǊŜŀŘ ƛƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇƻƭƛŎƛŜǎ ƻƴΥ 

Á Prevention of Extremism and Radicalisation 

Á Behaviour 

Á Health & Safety 

Á Whistle Blowing 

Á Anti-bullying 

                                                           
22 APPENDIX 9: Child Sexual Exploitation  
23 APPENDIX 10: Sexual Exploitation Models 
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Á Equal Opportunities 

Á Allegations of Abuse Against Staff 

Á Model Code of Conduct For Employees and Workers in Schools and PRUs (Enfield Borough 

Á Sex Education Policy 

Á Special Educational Needs Policy 

Á Supporting Children in School with Medical Needs 

Á E-security 

Á Online Safety 

 

34. Online Safety 

The use of technology has become a significant component of many safeguarding issues. Child sexual 

exploitation; radicalisation; sexual predation: technology often provides the platform that facilitates 

harm.  

The Online Safety policy sets out the key principles expected of all members of the Latymer 

community with respect to the use of IT-based technologies. A key emphasis is safeguarding and 

protecting the students and staff. The policy sets out clear expectations of behaviour and/or codes 

of practice relevant to responsible use of the Internet for educational, personal or recreational use 

for the whole school community. The Behaviour Policy and the Online Safety policy outline how the 

school responds to online abuse such as online bullying and ensures that all members of the school 

community are aware that unlawful or unsafe behaviour is unacceptable and that, where 

appropriate, disciplinary or legal action will be taken. 

 

The breadth of issues classified within online safety is considerable, but can be categorised into 

three areas of risk: Content, Contact and Conduct. 

1. Content- being exposed to illegal, inappropriate or harmful material 

for example: 

Á pornography 

Á fake news 

Á racist material 

Á or radical and extremist views 

 

2. Contact ς being subject to harmful online interaction with other users 

for example: 

Á commercial advertising 

Á as well as adults posing as children or young adults 

 

3. Conduct ς personal online behaviour that increases the likelihood of, or causes, harm 

for example: 

Á making, sending and receiving explicit images 

Á or online bullying. 
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35. Online Education 

 

Á Students will be taught safeguarding, including online safety, and other relevant issues 

through Relationships Education and Relationships and Sex Education and the school 

Personal Development Curriculum (PDC). 

 

 

36. E-Security 

The E-Security policy outlines features of E-Security (usernames and passwords; safe removal of data 

from the school in order that staff can access sensitive and other data from home and how to store 

data securely on the school network). 

Staff, students and governors sign an Acceptable Use Agreement form relating to the E-Security 

policy. The Headteacher is the Senior Information Risk Officer (SIRO). Staff know to immediately 

report any incidents where data protection may have been compromised, such as when passwords 

for sensitive systems or devices are lost or stolen, so that relevant action(s) can be taken. They 

report these incidents to the ICT Manager and/or the Headteacher. 

 

37. IT filters and Appropriate Monitoring Systems 

The school IT Department and DSL ensure that appropriate filters and appropriate monitoring 

systems are in place and that they are regularly updated. Children should not be able to access 

harmful or inappropriate material from the school IT system. The school will use their professional 

judgment to ensure that unreasonable restrictions are not placed on what pupils are taught doe to 

άƻǾŜǊ ōƭƻŎƪƛƴƎέ ƻƴƭƛƴŜ ŎƻƴǘŜƴǘΦ When applying these filters, the school have taken into account: 

Á the age range of our pupils 

Á the number of pupils on roll 

Á how often pupils access the IT system 

Á and the proportionality of costs vs risks 

The school have an approved educational web filtering across our wired and wireless networks from 

the London Grid for Learning. The IT Department perform additional monitoring across the ǎŎƘƻƻƭΩǎ 

network system. 

In addition, e-safety considerations should be applied to the administrative aspects to the school, eg. 

data protection, content filtering, the transfer of personal data on unsecured memory sticks and the 

loss or theft of school laptops containing confidential information.  

¢ƘŜ ǎŎƘƻƻƭ ΨaƻōƛƭŜ tƘƻƴŜ ŀƴŘ 9ƭŜŎǘǊƻƴƛŎ 5ŜǾƛŎŜ tƻƭƛŎȅΩ outlines that pupils in Years 7-11 are not 

permitted to use their mobile phones between 8.35am and 3.45pm unless authorised by a member 

of staff (for emergency contact with parents or for educational purposes). This is to manage the 

potential danger of pupils having unlimited and unrestricted access to the internet via 3G and 4G 

during the school day. 
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USEFUL WEBSITES FOR E-SAFETY 

 

Organisation/Resource What it does/provides 

thinkuknow NCA CEOPs advice on online safety 

disrespectnobody 
Home Office advice on healthy relationships, including sexting and 
sexting 

UK safer internet centre Contains a specialist helpline for UK schools and colleges 

swgfl Includes a template for setting out online safety policies 

internet matters Help for parents on how to keep their children safe online 

parentzone Help for parents on how to keep their children safe online 

childnet cyberbullying Guidance for schools on cyberbullying 

pshe association 
Guidance and useful teaching resources covering online safety 
issues including pornography and the sharing of sexual images 

educateagainsthate 
Practical advice for parents, teachers and governors on protecting 
children from extremism and radicalisation 

the use of social media for 
online radicalisation 

A briefing note for schools on how social media is used to 
encourage travel to Syria and Iraq 

UKCCIS 

The UK Council for ChilŘ LƴǘŜǊƴŜǘ {ŀŦŜǘȅΩǎ ǿŜōǎƛǘŜ ǇǊƻǾƛŘŜǎΥ {ŜȄǘƛƴƎ 

advice; Online safety: Questions for Governing Bodies and 

Education for a connected world framework 

NSPCC NSPCC advice for schools and colleges 
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net-aware NSPCC advice for parents 

commonsensemedia 
Independent reviews, age ratings, & other information about all 

types of media for children and their parents 

searching screening and 

confiscation 

Guidance to schools on searching children in schools and 

confiscating items such as mobile phones 

lgfl Advice and resources from the London Grid for Learning 
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APPENDIX 3:  
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APPENDIX 4: 
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APPENDIX 5: 

Child Protection Protocol 

Please read carefully the points below and be prepared in advance as students can raise child 

protection issues without warning. 

1. Strike the balance between making them aware of your responsibility to inform others and 

not making the student uncomfortable about talking to you. Explain that you cannot 

promise confidentiality as you may have to inform other people and name them (designated 

CP staff). Explain that this is on a need to know basis; only a few people will know. However, 

you are here to listen and all your subsequent actions are taken to help and support them. 

2. Ask open ended questions and give them time to answer by using pauses. Eg. How are things 

at home? What is bothering you? How are you feeling? 

3. When you record a concern use the exact phrases used by the student and it should be 

based on clear factual observations and evidence. Avoid leading questions or putting words 

in their mouth. 

4. Get the student to be as specific as possible and record ǘƘƛǎΦ 9ƎΦ LŦ ǘƘŜȅ ǎŀȅΣ άƳȅ 5ŀŘ Ƙƛǘ ƳŜέΦ 

Ask them to describe the incident from the beginning. Get them to describe what they mean 

by being hit. Get them to demonstrate to distinguish between a slap, push, punch etc. Ask 

where they were hit? Did it cause bleeding and or leave a mark? Did somebody witness the 

incident? Has he hit another member of the family? 

5. If there is an allegation of abuse record dates, times and the details as outlined above.  

6. Assess if the student is in immediate danger if they were to go home. Ask if they feel ok 

about going home. If not ask why and immediately inform one of the designated child 

protection team; 

 

Simon Pashley Assistant Head & Designated Lead pas@latymer.co.uk 

Chris Wakefield Deputy Head (6th form) wke@latymer.co.uk 

Pete Hampson Deputy Head (T&L) hsn@latymer.co.uk 

Petar Ninkovic Head of Learning nin@latymer.co.uk 

Sam Bowman Head of Learning bow@latymer.co.uk 

Paul Michael Head of Learning mic@latymer.co.uk 

Sigal Kalaora Welfare Officer kals@latymer.co.uk 

 

7. If they are not available contact the HOL or Asst HOL. If they are not available inform Deputy 

Head Curriculum (DHC) or Headteacher (HT). Always make sure a member of SLT has been 

informed/is involved. If you think that they are in danger do not allow them to go home. 

8. If you are in a situation where you cannot contact either a member of the CP Team or a 

member of SLT and the child is in immediate danger or is at risk of harm you should contact 

Enfield Social Services (020 8379 5555) and/or the police immediately. 

9. At the end of the meeting explain the next steps and organise a follow up meeting as soon 

as possible to report back on your actions. 
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10. wŜǇƻǊǘ ǘƘŜ ŎƻƴŎŜǊƴ ƻƴ Ψaȅ/ƻƴŎŜǊƴΩ {La{24 urgently and email/speak to the designated 

safeguarding lead (Assistant Headteacher ς Care, Guidance and Support) immediately to 

make them aware of the concern. 

11. The other relevant information could include the following; progress, behaviour, attendance, 

punctuality, SEN, emotional development, relationships, previous concerns, signs of 

vulnerability, family history, cultural considerations, FSM, basic care, appearance, housing 

issues, and siblings. 

12. Always pass concerns on to the designated safeguarding lead and/or another member of the 

Child Protection Team. 

13. If an allegation is made against a member of staff the Headteacher or the Designated Lead 

needs to be informed immediately. 

14. If an allegation is made against the Headteacher the Clerk to The Chair of Governors Frances 

Lorente ς Campaign Office, near the library) needs to be informed immediately. She will 

contact the Chair of Governors. 

15. The designated teacher for looked after children is the Assistant Headteacher ς Care, 

Guidance and Support. 

  

                                                           
24 !tt9b5L· сΥ Ψaȅ/ƻƴŎŜǊƴΩ - SIMS 
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APPENDIX 6: Ψaȅ/ƻƴŎŜǊƴΩ ς SIMS 

MyConcern - Reporting a Concern (User Guide) 

 

Á /ƭƛŎƪ ƻƴ ΨwŜǇƻǊǘ ŀ aȅ/ƻƴŎŜǊƴΩ 

1.1 Name(s) of Pupil(s) 

 

Á Type a name into the text field - a drop-Řƻǿƴ ƭƛǎǘ ƻŦ ǇǳǇƛƭΩǎ ƴŀƳŜǎ ǿƛƭƭ ŀǇǇŜŀǊ 
Á Select the pupil linked to the concern 
Á Repeat if there is more than one pupil involved in the incident 

1.2 Concern Summary 

 

Á Summarise the concern using only 1 line (helps compare concerns in the school and identify 
trends) 
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1.3 Send Concern To 

 

Á Send concern to DSL (Assistant Headteacher ς Care, Guidance and Support) 

1.4 Concern Date and Time 

 

Á Selects the time and date that the concern occurred from the pop-up calendar 

1.5 Details of Concern 

 

Á As much relevant information as possible time and date of the incident and the actual words 
used by the pupil (if appropriate). 



37 
 
 

Á No limit to the number of words that can be typed into this field  

1.6 Action Taken 

 

Á Record any action already taken 
Á No limit to the text 

1.7 Attachments & Submit 

 

Á Documents/relevant materials (such as photographs, screenshots or other images) can be 
uploaded  

1.8 Viewing a concern 

 

Á /ƭƛŎƪ ƻƴ Ψaȅ /ƻƴŎŜǊƴǎΩ ǘŀō ǘƻ ǾƛŜǿ ŀƭƭ ƻŦ ǘƘŜ ŎƻƴŎŜǊƴǎ ǘƘŀǘ ȅƻǳ have recorded 


